TO BE PRINTED ON AGENCY LETTERHEAD

Click here to enter a date.
 
Vendor Contact
Vendor Company.
Street (PO).
City, State, Zip Code.
Vendor Email.

Re:	1)  MPA MPA Number , MPA Title - Agency Project Title
2)	Offered Price, Lump-Sum Fixed-Fee Engagement: $Amount

Dear Mr./Ms. Vendor Contact.:

Please be advised that Vendor Company Name (“Vendor”) has been tentatively selected for the above-referenced project (the “Project”).  

No work on the Project may commence until the Vendor has received a Purchase Order issued by the Division of Purchases (“Purchases”) and written authorization issued by the Agency.  This tentative selection may be revoked if the Vendor fails to satisfy any of the requirements of this notification, the agency mini-bid, or the Master Price Agreement (“MPA”) solicitation.

Prior to issuance of a Purchase Order by the Division of Purchases, the Vendor must provide required documentation to the Agency within twenty-one (21) calendar days of the date of this notification (i.e., on or before Select Due Date).  You must submit all the documentation listed below, except the Vendor’s MBE Plan (submitted to DEDI as directed), to Agency Contact Name at Agency Contact Email Address.  

	
X
	The General Conditions of Purchase (220-RICR-30-00-13), available at https://rules.sos.ri.gov/regulations/part/220-30-00-13, shall serve as the agreement with the State of Rhode Island.  If you have any questions and/or to finalize the scope of work and/or any addenda which may apply, please contact Agency Contact Name  Agency Telephone #   Agency Email.

	
X
	Certificates of insurance in accordance with the original MPA bid solicitation.  For commercial general liability insurance, both the Agency and the State of Rhode Island must be named as certificate holders and additional insureds.

	
X
	Minority Business Enterprise (MBE) Plan and Related Documentation. Submit MBE Utilization Plan and required backup documentation listed at https://dedi.ri.gov/division-units/minority-business-enterprise-compliance-office/mbe-contract-compliance to mbe.compliance@doa.ri.gov or Rhode Island Department of Administration, Division of Equity, Diversity & Inclusion (DEDI) Minority Business Enterprise Compliance Office, One Capitol Hill, 3rd Floor, Providence, Rhode Island 02908.  

For further information, contact the MBE Compliance Office at 401-574-8606 or via email at mbe.compliance@doa.ri.gov. The resulting written determination from DEDI is the required final document to complete the tentative award process.

	X
	For public works projects valued in excess of $150,000.00, the Vendor must submit a performance bond and labor payment bond from a firm authorized to conduct business in the State of Rhode Island.

	X
	For eligible public works projects, Vendor must submit a fully executed Rhode Island custom AIA contract selected by the agency. Vendor shall obtain the Rhode Island custom AIA contract at: https://documentsondemand.aia.org/?filter=Rhode. The Rhode Island custom AIA contract shall contain the information required by the attached AIA contract guide.

	X
	Proposed Prevailing Wage Contract Addendum Certification Form (R.I. Gen. Laws § 37-13-1). Bidders must review all information pertaining to prevailing wage requirements and compliance pursuant to R.I. Gen. Laws § 37-13-1 et. seq. and as detailed by the Rhode Island Department of Labor & Training (DLT) at https://dlt.ri.gov/regulation-and-safety/prevailing-wage.  As a condition to award issuance, tentatively selected vendors must complete and submit a “Proposed Prevailing Wage Contract Addendum for State/Quasi” certification form located at https://dlt.ri.gov/regulation-and-safety/prevailing-wage/prevailing-wage-forms. 




Please advise upon receipt of this correspondence of any related questions or concerns. 
	
Sincerely,
	
Agency Contact Name, Title
	
Enc:	ex, Rhode Island custom AIA contract guide
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