
RIFANS TO WORKDAY: REQUISITION TYPES 

• Processing will be 
similar; however, 
Workday does have 
some nuances that 
will require some 
modifications to 
process steps.

• Job Aids (user 
guides) will be 
shared and posted 
to assist with the 
transition.

Contract Purchase 
Agreement

Blanket Purchase 
Agreement (RIFANS 

‘Store’)

Standard Purchase 
Order

Contract

Contract Catalog

Purchase Order

RIFANS Workday Workday Details
• Does not  encumber funds
• Long term engagement
• No line items
• Release Req Type = Release PO 

from Award

• Does not  encumber funds
• Line items
• Hosted and roundtrip catalogs
• Release Req Type = Release PO 

from Award

• Encumbers funds
• Mostly one time purchase
• Release Req Type = Release PO 

from Award



Contract Purchase 
Ag re e m e n t

Bla n ke t  Pu rch a se  
Ag re e m e n t  (RIFANS 

‘St o re ’)

St a n d a rd  Pu rch a se  
Ord e r

Con t ra c t

Con t ra c t  Ca t a log

Pu rch a se  Ord e r

• Gra n t s
• RFI (re su lt s in  ca n ce lla t ion )
• Ag e n cy Con t ra c t

• RFP
• MPA Min i Bid
• So le  Sou rce
• MPAs

• RFQ (som e  w it h  lon g e r 
t e rm s o r m u lt i-re le a se )

• MPA Min i Bid

• RFQ (m ost  com m on )
• SPDA
• MPA Min i Bid

RIFANS TO WORKDAY: TRANSACTION TYPES 

RIFANS WorkDay Transaction Types

• So le  Sou rce
• Re q u e st  from  Con t ra c t  (re le a se )
• Gra n t s

• MPAs 
• MPA Con t ra c t  w it h  Ca t a log
• Ag e n cy Con t ra c t  w it h  

Ca t a log
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