Division of Purchases

One Capitol Hill | Providence, RT 02908 | (401) 574-8100
Jay Hauser, State Purchasing Agent

DEPARTMENT OF
ADMINISTRATION

December 1, 2025

SENT VIA ELECTRONIC MAIL

RE: Notice of Contract Administrative Fee Assessment Effective January 1, 2026
Dear Registered Vendor:

In 2025, the Rhode Island General Assembly amended the “State Purchases Act” via R.I. Gen. Laws § 37-2-12(b)
to authorize the Chief Purchasing Officer to establish, charge and collect from State contractors a contract
administrative fee not to exceed one-third of one percent (0.33%) of the total value of the annual spend against a
contract awarded to a State contractor, effective January 1, 2026. All contract administrative fees collected pursuant
to this subsection shall be deposited into a restricted receipt account which shall be used for the purposes of
implementing, maintaining, or operating technology for the submission and processing of bids, online vendor
registration, bid notification, and other costs related to State procurement, including staffing.

In accordance with this legislation, the 0.33% contract administrative fee is applicable to all Contracts/Purchase
Orders issued by the State of Rhode Island except for those services whose fees are otherwise set in statute or
exempt from competitive procurement pursuant to applicable provisions of 220-RICR-30-00-9 and/or 220-RICR-30-
00-10. Therefore, effective January 1, 2026, all eligible contracts shall be assessed the 0.33% contract
administrative fee.

As of January 1, 2026, awarded vendors must collaborate with their organization’s accounting team to advise of the
State’s 0.33% contract administrative fee structure as follows:

1. Vendors shall invoice the State at time of services rendered and/or goods delivered.
2. Upon approval by the agency contract manager, the State will pay the invoice within the stated payment
terms, less the 0.33% administrative fee amount.

The legislative mandate requires the collected funds to be deposited into a restricted receipt account and the State
complies with this by way of the State’s financial system withholding and transfer of those funds to the appropriate
account at time of invoice payment. Any exceptions to this payment structure previously in place and/or which
allowed remittance of a paper check payment will no longer be applicable as of January 1, 2026.

This fee will not be retroactively applied or assessed to Contracts/Purchase Orders issued or with a start date prior
to January 1, 2026. Existing Master Price Agreement (“MPA”) contracts whose fee structure was set at 1% of
contract spend will, however, be adjusted downward to align with the 0.33% fee structure as of January 1, 2026.

Please do not hesitate to contact the Division of Purchases upon receipt and review of this correspondence with
any related questions or concerns.

Thank you for your service to the State of Rhode Island.

Sincerely, Digitally signed by Jay
P Hauser
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Jay Hauser

State Purchasing Agent

Director, RI Division of Purchases
Email: jay.hauser@purchasing.ri.gov
Tel: (401) 574-8126
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